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TOOL 7

Checklist for Assessing the Operational Level of an Occupational

Health and Safety Committee

From the workbook “Joint Occupational Health & Safety Committee”. Education and Development Section

Prevention Division Workers’ Compensation Board of British Columbia. 2000..

Joint H & 5 Committes Self-Assessment Checklist

{4 pages)

Committes Name: Location:

Completed By: Date:

The Jaint Health and Satety Committes @n conduct a selfassessment to see if the committes s set up
amnd fimctioning as required (eg. as part of an ammuz] OH&S program review . The self-assessmem

process & madke up of three pars:

v SelfeAssessment Checlklist - identify items that make the commifies comp liam and effective

*  Action Plan — klentify iems that need attention

*  ((ptionaly Scoring Sheet - measure el compare the commifies's perbrmance over time

Self-Assessment Checklist - Directicns
* Snswer each stement by checking yes or no

=1l Slhals
Terms of Reference
1. Commitles has writkan Terme of Refarencs thal eslablish the commites's nias of O Yas O Mo
[E el 11=Y
Termes of RelErence should noluds niomation on:
O Mame ol hadth and salety committess
O Comshiuency
O Slatament of cammibies puposs
O Dules and funclions
d Reoards
O Meslings
O Agendas and Meeling Reports
O Composiion
d Co-chalrs
2 Tems of Oflce
0O Assklancs in Resolving DEagresmeants
O Amendmeants
Membership
2. Thers ars a mnimum of 4 membans, worker and amployar rispresentaltves from and O vas O Mo
rapresanting the work placa.
3. Al kast 50% ol membens ars woker reprasenialives. O vas O Mo
4. Wiorker reprasentalives have seleck=d 1 oo-chalr. J Yas O Mo
5. Employer represantalives have selecked 1 co-chalr. O vas O Mo
6._Wames and work kocations ol committes mambers and allematas ara postad. O vas O Mo
uties and Functions
. Idanlity unhealiny or unsak work place sliuations and adisa on afachyve syskems for O vas O Mo
rasparding o thosa slualions.
d. Coreder and quickly daal with complants relaling o the health and saksty of workers. J Yas O Mo
8. Corsult with workers and employar on Issues related o OHSS and wok emdronmeant, O vas O Mo
100 Adviss smplovar on workplace programs and palickes required under the OH&S Requiation | O vas O No
ard monlior thalr effecivanass.
1. AdviEs amployar on proposed changes o he workplacs or work processss halmay aflect | O Yas O Mo
Ihe hallh or salety ol workens.
12. Make recommendations o the employer oneducallona programs promaling heatih and O vas O Mo
sakly of workers and compliancs with the OHES Reguiaion, and manilor programis)
afleclivanass.
12 Ersure accidanl imvastigaions and reqular nspacons ars carmed oul &s r@ouiad. O vas O Mo
14. Asslgn represantalives o parlicipaks In irepeclions & raquiad. O vas O Mo
15 Asslgn representalives o parlicipalks in acckdent invesligalions &= raouinad, O vas O Mo
16 Asslqn representalives 10 parlicipalks In ingquinss as required. O vas O Mo
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Meeting Activities
17. Meaet reguiary atleast oncs aach month. O Yes O Mo
18 Les OHES Raguialion and slandards &5 guidanca for Esies dsoussed. O ¥es O HNo
19 Coreker employee OH&S suggeshons O ves O No
A0 Redew and comment on Inepeciion regs. O %as O HNo
1. Review and commeant on repons of accidants, Inckents and Indusirial deaasa. O ves O HNo
22. Comm for each aclion tem In repors hat an indivdual was a=signed, a deadines Tor O ves O HNo
compkeion wae sel, and Tolog-up was done o make sure achon IlEms were complaled.
23 Pregare a raport for each mesting. Provide a cop o hs amployvar. d Yas O No
Committes Recommendations
24. Wite recommendations hal ars: O ¥es O HNo
O [rechy related o health and salsty
O [oabke (reasonably capablke of beling donej
O Compkta (ckealy descibed so lhe employer does nol need more iInfoemalon 1o make
adeciEin
25 Send re-:ﬂn'rrrlllenchllu:um:sj [0 the: amployer asking for a wiillen response within 21 cakerndar | O ves O Mo
dats.
Other Activities
26 Atlend OHAE training courses, conducled by or approved by WICE. Educalion and fralning fas Mo
should Wola 8 hours annually far each mamiksar.
27, Cochaim are aware hay may resport 1o WEE [ the commillles s unable o raach fas Mo
agresment on a mattar iAalng o the heallh or salely of workens.
28 Cochaime are aware they may repor 1o WEB i the amployer does mol accept the O ¥es O HNo
committes's recommerdalions of If the committae & nol salisied with employer's
explanalion for a delayed responsa o recommendations.
#5 Repoarts of 3 mosl riecent meelings are posled. O %as O HNo
300 Manlhly mesting repors (kspl for al keasl 2 years rom daks of meetng) ae readly O ves O HNo
acoassible 1o Joinl Health and Sakelty Commilless members, warkers and WES.
Action Plan - Directions
*  Idemtity which checklist itemis) meed followeup.
*  Fxplain whai needs o be done, and idemtity the person respomsible and the recommended date of
comypletion.
*  Track action items that have been completed. As each action has been compp leted, check the
‘oompleted” hox.
lem i | Aclion Requirsd fction by jpersong | Targel Cale | Completad
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[(Optional) Scoring Sheet - Directions

*  Fillow the SelfAsessment Checklist
*  Forevery *¥es', give the assigned soore listed in cohmn A
*  Farevery *Mao’, give a score al zero (I in cohimn B
¥ Adddup the orl of column A end B This will give you an Initial Score for your commifies's
performance.
*  After comapleting the sction Plan for column B iz, give the improved score listed in Colimn
C.
*  Take the best soore of A ar O for each ftem, and 1ist it in Column I
*  Addup the o'l of Colimn D This will give you a Score After Action Plan for yowr commities's
perlonmance.
[tem A Yes B. MNa O Correctsd . Score giber using the Action
using sction Flan Flan {best score from A or Ol
Soore Soore Soore
1. L] i ]
2 L] i %
. L] i ]
- L] bl %
5. L] i %
i L] pl ]
i, L] i %
B. L] pl ]
9. L] i %
LR L] pl ]
1L L] i 3
12 L] i ]
13, L] pl ]
14 L] i £}
15. L] pl ]
16, L] i ]

Contianred om nexd e
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[tena A Yex . Mo i Corrected Ih. Score g using the Action
uzing SAction Flan Flan {be=st =oore from A or O
Soore Sowe Soore
17. 4 i} 4
1K - | 0 4
19, - | i} 4
| .| i} 4
2L - i 4
e 4 a 4
23 - i 4
24, 4 i} 4
25 - i 4
26, - i 4
27 L i L
2R ] i ]
24, L il 1
118 ] i ]
Total &: Total B:
Initial Score Score After
Total &+ B Action Plan
iTotal O);
Score Parformance”
l.e=s than 35 Immed izt action shoukd be Bken. An effective Joint Health and Safety Committes 5 notin
place.
1510 5 Some sadety and health activities ex st bt betier plnning and orgamnization is redquined .
Gill o B2 Moimt Health and Salety Commifiee is active and underway but needs fine iiming.
RS Myimt Health and Satety Commifiee meets recommended minimum compliance kevel
B to 100 Myvimt Health and Satety Commifiee exceeds minimum compl znece level.

*Woke perforaance scores are onfv a goasine. Dhiler Soiors fo conssder wcfle Tealil o sageny
periormmee o dre warkplare, comprdicmee witlt FPorkers Compen smoon Awanadwent Aol and CHTES
Repwfarnn, degree af oard assockned will valmons, o




